Public Art Projects Coordinator 
Contracts details
Contract Title:   
Public Art Projects Coordinator


Client: 

Milton Keynes Council, Arts Team
Reporting to

Public Art Projects Officer
Duration

9 months from May 2010
15 hours per week based at Saxon Court, Central Milton Keynes
Flexibility on days

Possibility to renew contract after 9-months, and/or increase in hours
Payment Method:  Monthly Invoice to MKC (contractor set up as vendor)
Milton Keynes has a reputation for public art, and has been actively commissioning for over 40 years.  As a growing city, with creativity at its core, the public art programme is growing too.  The Arts Team are responsible for delivering the Public Art Strategy 2006 – 12 (available on www.milton-keynes.gov.uk/arts
‘Public Art in Milton Keynes is about inviting the vision, creativity and skills of artists
,      to engage people freely with place, in a well-considered way.’

1. The brief

A public art projects coordinator is required to assist Milton Keynes Council’s arts team with the delivery of the public art strategy. 
· The coordinator will be responsible for the development and delivery of a number of public art projects.  
· Responsibilities will include the development of project outlines, artist’s briefs, contracts, action plans, budgets, progress reports and other guidance as appropriate.

· The coordinator will be based with Milton Keynes Council for 15 hours a week, and will be required to work flexibly and attend site visits and project meetings across the borough.
2. Skills & Experience

Essential requirements are: 

· At least 3 years experience developing and delivering high quality public art projects and programmes.

· A proven track record of working in partnership with developers, Local Authorities, communities and multi-disciplinary design teams on public art project development and delivery.

4. Management 

The contractor shall be managed by the Public Art Projects Officer.
5. Services to be provided:
	· 15 hours work per week in Milton Keynes, based at Saxon Court. Office, IT and other administration and related resources are provided.
· To work as a representative of the Milton Keynes Council’s Arts Team to deliver priority projects and programmes within the Public Art Strategy.

· To adhere to the policies, procedures and practices of Milton Keynes Council and the direction of the Public Art Strategy.

· To work with landowners, planners, urban designers, communities and developers on the procurement and delivery of high quality public art and public realm in Milton Keynes

· To be responsible for preparing and monitoring public art projects. This will include project outlines, artist’s briefs, contracts, action plans, budgets and other guidance as appropriate in relation to public art projects in line with the Public Art Strategy.

· To establish, coordinate and communicate with project working and steering groups, working with the community, Town and Parish Councils, and other advisors to enable successful project delivery and community ownership.

· To work with planners and developers to fulfil the terms of S106 agreements.
· To work on a range of projects in new communities, schools and established areas. 
· To provide developers and other partners with information, advice and guidance relating to public art projects/schemes
· To build and maintain close working relationships with appropriate external agencies and networks and broker opportunities for the sector.

· To report to the Public Art Projects Officer, provide reports and attend meetings as and when required.
· To undertake any other appropriate duties required by the Public Art Projects Officer in delivering the Public Art Strategy. 


5.  Selection Process

· Quality and cost - MKC is committed to providing high quality, value for money services.  In order to achieve this, they recognise that a balance between quality and cost will have to be achieved.  
· Ability to meet the specification - This document sets out the criteria for the assessment of the applicant’s ability to provide the specified services.  
· Information - To ensure that submissions are evaluated on a consistent basis it is essential that the required information is submitted. Failure to provide the required information may lead to the submission being rejected.  
· Criteria - Submissions will be evaluated against the criteria listed in section 7, table 1 with their relevant weightings. The information supplied will be evaluated and scores given to each element using the scoring system shown in table 2 (section 7)
· Shortlist and interview - From the submissions a shortlist will be made and these will be invited for interview, representation at interview will need to include one member of staff who will be responsible for delivery of the Contract.
6. Timescales

· This brief is being circulated openly by the Milton Keynes Council’s Arts Team
· Interested and experienced public art project coordinators or agencies are invited to make a submission to Milton Keynes Council’s Arts Team by 19 March 2010
· Interviews will be 26 March 2010
7. Information required in submission
Public Art Professionals who satisfy the requirements of the brief should make a submission which should include the following:
Table 1

	Information required
	Weighting

	CV which includes:

· Career history, qualifications and professional memberships etc
· Specialist services relating to this brief

	5%

	Letter of interest stating 

· Availability to deliver the contract
· Proposed date for start of contract
· Ability to be mobile across the borough of Milton Keynes
· Stated cover for relevant insurances (Public Liability, Professional Indemnity and if applicable, Employers Liability). Proof to be demonstrated if called for interview.
	10%


(Section 7, table 1 continued)
	Proven track record on quality delivery

3 examples of public art projects with visuals that have been coordinated and delivered by you (hard copies/prints preferred but discs accepted) 
· Project examples should consider the services required in section 4 and include:

· Name and address of project

· Description of the project with contract value and dates

· Client and partners names

· At least one example should clearly demonstrate:

· Development of a project outline and delivery plan

· Budget planning and monitoring 

· Your experience of working with developers, Local Authorities, communities and multi-disciplinary design teams
· The final outcome of the public art project

	45%

	Fully inclusive fee proposal including:

· Costs of your service for time specified (including hourly rate)

· All other costs (such as travel) -  noting; 

· There is no additional operating budget for this contractor.

· Milton Keynes Council will provide office/desk space, access to a computer for office days, and related admin support.

	30%

	Copies of 2 professional References.


	10%


Table 2
	Number 
of Points
	Definition

	0
	Wholly unsatisfactory, fails to meet specified requirements.

	1
	Poor, only partially meets specified requirements.

	2
	Satisfactory, meets specified requirements in full.

	3
	Good, provides added value to the Council by exceeding specified requirements.


Deadline for submissions -  19 March 2010
E-mail submissions will be accepted as long as it is received by the deadline, and that a signed hard copy is also sent to:
Louise Izod

Public Art Projects Officer

Address
Milton Keynes Public Art Unit, Saxon Court, 502 Avebury Blvd, Milton Keynes. MK9 3HS
Tel. 


01908 253227

E-mail  

arts@milton-keynes.gov.uk 
Website 

www.milton-keynes.gov.uk/arts
Supporting Information
Public Art in Milton Keynes 

Milton Keynes was the last and the biggest new town built after 1946.  Designated in 1967, it is now the fastest growing urban area in Britain.  
Milton Keynes is known and recognised for its impressive urban and rural design nationally and internationally.  Public Art plays an important and significant part in both the urban and rural fabric of the Milton Keynes.  
‘Public Art in Milton Keynes is about inviting the vision, creativity and skills of artists, to engage people feely with place, in a well-considered way.’

Public Art has made a significant contribution to the city and boroughs heritage. Milton Keynes demonstrates a consistent approach to commissioning, a commitment to Public Art as an integral part of the city and borough and an appreciation of the creativity of artists.  With over 200 artworks in the collection, Public Art development over the last 40 years has proved to be a unique element of our city and borough.  

Public Art in Milton Keynes mirrors the modern architecture and design and reflects a city with a tradition of innovation and experimentation. Thomas Heatherwick refers to Milton Keynes as a piece of Public Art in its own right.  

Considering this important history the Milton Keynes Public Art Strategy continues to:

· build on this important heritage

· commission the best artists

· collect and commission artwork to build on the existing collection

· broaden approaches to Public Art 

· employ artists as creative thinkers to work with architects, designers & planners

· creatively engage communities







� The term ‘artist’ for the purpose of this document is used to mean people who may describe themselves as artists, designers and/or makers working in visual art, craft and design disciplines.   Artists working across other disciplines and art forms are also involved in Public Art projects to broaden Public Art experiences, increase access and widen participation
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